
 
 

Set Up Your Vendor Profile: 
  

1. You will receive an email from info@rdowntownalliance with an invitation to join 

Virtual Thursdays Downtown.  

2. Open this email and click 'join now'. You will be redirected to a web page where 

you can create a new Thursdays Downtown account. 

3. When creating an account, you can choose to sign-up with your Facebook or with 

your email. We recommend you connect your account to your business Facebook 

or email. You will be asked to provide name, password, and your vendor website if 

you have one (will be publicly visible), then to accept terms and use and elect to 

receive emails if you wish.  

4. Select 'create account'. 

5. You will receive a message that says, "Your account was created successfully. Now 

you need to confirm your email address." 

6. You will soon receive an email with a link to confirm your email address. Don't 

forget to check your spam folder! After confirming your address, you can join 

Thursdays Downtown. 

7. When you go to the site, you will be able to begin creating/customizing your profile 

and post listings to your products. 

  



 
 

Create Your Vendor Profile: 
1. Visit virtualthursdaysdowntown.com. 
2. Go to your grey circle on the top right. 

 

 
3. Choose edit profile in the grey box on the right-hand side below the photo image. 

 

 

4. Now you can fill in the information to create your profile. 
• Display name 

If you represent an organization, you can use its name as your display name. Display name is 
shown to other users instead of your first and last name 

• Username 
 Your username is used as part of the unique URL of your profile page. You can only use 
letters and numbers for your username, without spaces. When you change your username, 
your URL will automatically change and your previous URL will not be redirected. The old 
username will become available for other users. 

• Location (used only as a default when creating a new listing) 
 You can provide either your street address or only a city or zip/postal code. It’s good to also 
add your country when adding your location. Examples: "10117 Berlin, Germany" or "2000 
Sand Hill Road, CA, USA". 

• Phone number (not shown to other users) 
• Profile pictures 

The profile picture should be in a square format (1:1 ratio), for example, 800x800 pixels. 
Otherwise, it will be cropped to fit. The file should be a jpg, png or gif. 
If the uploaded image ratio is not squared, for example 680x440, the larger part will be 
cropped around the center (so the result would be in this example 440x440). 

• About you 

  

https://virtualthursdaysdowntown.com/

